SAMPLE DRAFT LETTER SEEKING DONATIONS 

[Today’s Date]
[Recipient's Name] 
[Recipient's Title] 
[Company Name] 
[Company Address Line 1] 
[Company Address Line 2] 
[City, State, ZIP]
Dear [Recipient's Name],
I hope this letter finds you well. The purpose of this letter is our organization is preparing to participate in Alameda County’s 2026 point-in-time (PIT) homeless census and we are seeking the support of [COMPANY NAME]. The “PIT count” is required by the US Department of Housing and Urban Development (HUD) and it is also a key tool to quantify the extent of the crisis and inform strategies to help address it. The data gathered will help us bring critical Federal and State resources into our community to help us move people toward stable housing.  
In 2024, there were an estimated 9,450 people in Alameda County who were residing in shelters, transitional housing, safe havens, vehicles, tents, abandoned buildings and other places not intended for habitation. This was a 3% decrease from the 2022 count. This year, our community is making a concerted effort to conduct in-depth surveys with as many of the people we encounter as possible so that we have more actionable data to inform our work. 
To thank the individuals and families for their time, we are seeking basic supplies such as hygiene kits, blankets, socks, non-perishable food items, and gift cards. Your contributions will make a tangible difference in the lives of those most in need, providing them with essential resources and comfort during challenging times. We are also seeking volunteers who are willing to participate in this year’s count, which is scheduled for January 22nd between 5-10 AM. Please visit https://alameda.pointintime.info/ to register.
If your organization is committed to Corporate Social Responsibility, this could be an amazing opportunity to showcase this with your employees by giving back to the community that they call home. We are more than willing to coordinate the collection of donations at your convenience or provide further information about specific needs and drop-off arrangements. The generosity of [COMPANY NAME] will be acknowledged publicly unless you prefer otherwise.
We are profoundly grateful for your consideration of this request. Your generosity will undoubtedly have a meaningful impact on the lives of those experiencing homelessness. Please contact us at ___________________ to discuss this initiative further or arrange for donations. Your partnership in this endeavor is greatly appreciated.
Warm regards,


SAMPLE DRAFT THANK YOU LETTER

December 13, 2023
[Recipient's Name] 
[Recipient's Title] 
[Company Name] 
[Company Address Line 1] 
[Company Address Line 2] 
[City, State, ZIP]
Dear [Recipient's Name],
On behalf of _________, I am reaching out to extend my sincere gratitude to [Company Name] for your invaluable support and participation in the recent annual point-in-time homeless census.
Your commitment to the community and dedication to the welfare of our homeless population have been truly inspiring. Your participation significantly contributed to the success of the census, enabling us to gather crucial data and insights that are instrumental in developing effective strategies to address homelessness in our region.
Thank you, 
 

